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• To book an 
appointment 
with a Dr or 
Nurse click on 
the book appt 
tab 

 
 
 
 

• Click on the  
down arrow on 
the doctor tab , 
and choose who 
you wish to book 
an appt with 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

• Click on the 
down arrow and 
choose the 
month/ year you 
wish to book 
your appt on 

 
 

• Click on a date 
from the 
calendar you 
want your appt 
on. You are only 
able to book 
appt on dates 
that are a bold 
colour. Light grey 
mean those days 
are not available 
for booking 
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• Click on all. This 
will give you all 
available appts on 
the day 

 
 
 
 
 

• Click on a time 
that suits 

 
 
 
 

• Click on confirm 
appt request 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

• Type a reason for  
your appt in this 
box -optional 

 
 
 
 
 
 

• Tick terms and 
conditions. It’s 
important that you 
read the terms 
and conditions 

 

• Click on confirm 
your booking 
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• This message confirms 
your appt have been sent  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

• You will receive a 
message in your personal 
email account  advising if 
your appt have been 
accepted or declined 


